
 
 

Western Region Greek Association  
Leadership Conference Registration Instructions 

 
This document will guide you through the newly enhanced conference registration process. You can now register all 
delegates from multiple councils plus one or more advisors and complete it all in one simple registration/payment 
process. You will also have the ability to complete your registration and split your payment method between checks 
and credit cards if needed. Please print out this resource prior t beginning your conference registration process. 
 
PLEASE NOTE: Pricing is set for member councils of WRGA. If your campus is not a member, please complete the 
association membership registration process before registering for the conference. 
 
Step 1: Determine who is registering your councils. 

 
Registration can be completed by the Campus-Based Fraternity/Sorority Advisor (Preferred) or by a council 
officer/representative. During the conference registration process you will have the ability to register all of your 
campus governing councils (IFC, Panhellenic, NPHC, NALFO, NAPA etc.) and submit payment in one simple 
registration process. (Note: You can register delegates for both the WRGA Leadership Conference and the 
CSU Summit on the same registration) 
 

Step 2: Go to the Conference Registration webpage 
 
You can find the Conference Registration page by visiting www.wrga.org. Select the Conference Registration 
option from the Annual Conference section to be re-directed to the correct webpage. 

 

The Conference Registration Welcome Page 
will look like this: 

 
Step 3: Fill in the Contact Information. (For Undergraduate Delegations - Campus Advisor Preferred) 

 
 
Please fill out each of the required fields and 
select the appropriate contact type  
(ex: Campus-Based Professional; Council 
Officer/Representative; (Inter)National 
Volunteer/Representative, etc.).  
 
When completed with this page, click the NEXT 
button. 
 
PLEASE NOTE: The e-mail address you fill in 
on this form will be the e-mail address used for 
all correspondence from WRGA. If you register 
councils separately you may not use the same 
e-mail address twice. 
  

 

http://www.mgca.org/


 
Step 4: Contact Information & Delegate Registration Page 

 
 
You will now fill out the contact information 
page. There are several components to this 
page that will be broken down in to multiple 
steps. 
 
At the top of the page is the registration status 
bar. This will indicate how far you are into the 
Conference Registration Process. 

 
Step 4-A: Primary Registrant Information 

 

At the top of the page you will see your 
name and e-mail address as you entered 
it in on the main registration screen. 
Please fill out the rest of the contact 
information including: 
 

• University or Organization (Full 
name, no abbreviations) 

• Your Position Title 
• First Name (as it will appear on 

your name badge) 
• Greek Affiliation (Full name, no 

abbreviations; N/A if not applicable) 
• Contact Address  (This is where 

you would like to receive 
correspondence from WRGA) 

• Work Phone 
• Cell Phone 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Step 4-B: Adding Additional Delegates 

 

Adding additional registrants is very 
easy! Simply fill out all of the 
information. Click on “Add Another 
Guest” until you’ve added all of your 
delegates. 
 

• First Name (as it will appear on 
your name badge) 

• Last Name 
• University or Organization 
• Position Title 
• First Name  
• Greek Affiliation (Full name, no 

abbreviations; N/A if not 
applicable) 

• Registration Type 
• Special Meal Request 
• ADA Requirements  
• Roommate 
• Hotel  



 
 

Step 4-C: Primary Registrant Additional Information 
 

 
Located immediately below the “Add Additional 
Guest” section are remaining questions related 
to the primary registrant. Please fill these out 
carefully, especially the special meal request 
information. 
 

• Special Meal Request (If applicable) 
• Special Needs (If applicable) 
• Travel Information 

 

 
Step 5-A: Item Selection: Conference Registration Rate; Pre-Conference Sessions; Meals 

 
 

Item Selection Page 
(You will have a similar page for each delegate 

registered with the corresponding 
registration rates) 

 
Select the appropriate conference registration 

(ex: Greek Summit or Western Region Greek 
Association Leadership Conference). 

 
 

 
 
 



 
 

 
Step 5-B: Select Pre-Conferences & Meals 

 
 

Item Selection Page 
(You will have a similar page for each delegate 

registered with the corresponding  
registration rates) 

 
Select the appropriate pre-conference session 
(if applicable) for the current delegate.  
 
For a full description of the offered pre-
conference session, you can visit the WRGA 
website. 

 
Item Selection Page 

(You will have a similar page for each delegate 
registered with the corresponding  

registration rates) 
 
Each registration also includes either two meals 
(undergraduates) or three meals 
(professionals). Using the check box, please 
indicate if the registrant/delegate will be 
attending that meal. 
 
On this screen, you may also select bus trips, a 
service learning opportunity and multiple other 
items. 
 

 
 



 
 
Step 5-C: Select any Optional Items (Order of Omega Case Study, Ask the Expert, Add’l Meal Tickets) 

 
 
 

Optional Items 
 
You may select to have your delegation 
participate in the Order of Omega Case Study 
and/or the Ask the Expert Program. You may 
select these options here. 
 
You may also elect to purchase additional meal 
tickets if you have any special guests or 
additional delegates attending a single meal that 
will not be attending the entire conference. 
 
When you have checked all of the boxes that 
apply to this delegate, please click the NEXT 
button. 

 
Step 6-A: Verify Your Registration Items (For All Registrants/Delegates) 

 
 
Carefully Review Your Registration Items. If you 
have made a mistake use the PREVIOUS 
button to go back. Please do not use the BACK 
button on your browser. 
 
You will be able to see the appropriate 
information for each delegate you have 
registered. Each delegate will have a cost sub-
total with a master total due at the bottom of the 
summary. 

 



 
 

Step 6-B: Credit Card Payments (If paying by check, please skip to 7-C) 
 

 
Paying by Credit Card (MasterCard & Visa) 
Please select the Credit Card indicator and 
enter in your information. Please verify your 
information BEFORE you click the FINISH 
Button. 
 
Please Note: The system will pre-populate 
address information. The address on this screen 
must be the address where the credit card 
billing statement is mailed to. You may change 
this information here without altering your 
master registration record. 
 
Once complete, click the FINISH Button. 

 

 
 
Step 6-C: Check Payments (Mailing Check – E-Checks not Currently Available) 

 
 
Paying by Check (Mail) 
Please select the Offline indicator and click the 
FINISH Button. 
 

Checks must be mailed to: 
WRGA Conference Registration 

ATTN: Kyle Jordan 
PO Box 784 

Hillsborough, NC 27278-0784 

 
Step 7: Membership Registration Confirmation Page 

 
 
Please print a copy of this page for your 
records. If you are mailing in your payment, 
please be sure to include a copy of the front 
page of your confirmation with your payment to 
ensure that your payment is properly processed. 
 

Checks must be mailed to: 
WRGA Conference Registration 

ATTN: Kyle Jordan 
PO Box 784 

Hillsborough, NC 27278-0784 

 
Step 8: Conference Registration Complete. (Don’t forget to mail in your payment if you have a balance 
due!) 

 


